	
	
	



[image: ]ITE Annual Meeting
Full Conference Session Submission Form
1. Session Title (15 words)
A concise, engaging title that clearly communicates the topic.
	Session Title
	Click or tap here to enter the session title.




2. Session Description (100-150 words)
A brief description of the issue or topic, why it is timely or important, what the session will cover, and what attendees should expect.
	Click or tap here to enter the 100-150 word session description.




3. Learning Objectives (3 objectives, 20-30 words each)
Three specific learning objectives describing what participants will be able to understand, identify, evaluate, apply, or explain after attending the session.
	Objective
	Response (20-30 words)

	1
	Click or tap here to enter the learning objective.


	2
	Click or tap here to enter the learning objective.


	3
	Click or tap here to enter the learning objective.






4. Session Format / Approach (100 words)
A short description of how the session will be conducted. For example:
• Panel discussion
• Facilitated technical conversation
• Debate or contrasting perspectives
• Case-study-based discussion
How the session will actively engage participants beyond traditional Q&A. Examples might include:
• Polling
• facilitated discussion
• audience exercises
• case-study questions
• debate
• interactive demonstrations.
	Click or tap here to enter the 100-word session format / approach.




5. Moderator
Name, title, organization, email, and brief indication of the person's role in facilitating the session.
	Name
	Click or tap here to enter name.


	Title
	Click or tap here to enter title.


	Organization
	Click or tap here to enter organization.


	Email
	Click or tap here to enter email.


	Role in facilitating the session
	Click or tap here to enter role in facilitating the session.









6. Presenters / Panelists and Status
Name, title, organization, email, and their proposed presentation/topic or role in the discussion.
For each presenter, indicate whether the individual is: Confirmed, Invited/Pending, or Proposed/Not Yet Contacted.
	Presenter / Panelist
	Information

	Person 1
	Click or tap to enter: Name | Title | Organization | Email | Proposed presentation/topic or role | Status


	Person 2
	Click or tap to enter: Name | Title | Organization | Email | Proposed presentation/topic or role | Status


	Person 3
	Click or tap to enter: Name | Title | Organization | Email | Proposed presentation/topic or role | Status



Additional presenters/panelists may be added using the same information fields above.

7. Session Point of Contact
Name, organization, email, and phone number for the individual responsible for coordinating with ITE. This could be the moderator/session organizer but does not have to be.
	Name
	Click or tap here to enter name.


	Organization
	Click or tap here to enter organization.


	Email
	Click or tap here to enter email.


	Phone number
	Click or tap here to enter phone number.




8. ITE Journal Publication Consideration
Would you like for your abstract to be considered for publication in the ITE Journal?
	Publication consideration
	( ) Yes    ( ) No
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